WorkFirst Monthly Teleconference Meeting
02/15/12 - Minutes


Check-In/Welcome 

Program Updates – Kelly Lindseth

1. Opening remarks-Please share with your staff

1. Support Services
1. 10% of our contract funding was held back earlier this year and has now been released. Please supply support services for…
1. WF Parents ready to interview
1. Ready to accept employment
1.  OJT’s are still a priority funding source
1. ETR’s-do not hesitate sending in if over the support services limits

Program Updates-Bonnie

1. Career Scope Training
1. Refresher Training in Skagit-2/23/12
1. Refresher Training in Spokane-2/28/12 & 2/29/12

Policy Updates-Ken

1. DSHS Actual Hours Monitoring Update
1. Beginning in 2012 DSHS will again be monitoring all partner’s actual hours entered for participation. 
1. Each partner will be monitored one quarter out of each year.  ESD will be monitored in April.  DSHS will request 50 records (Activity/Job Search Logs for each month) by JAS ID statewide from ESD for December 2011, January 2012 and February 2012.  
1. Temporary Employment Verification forms used to verify temporary employment will also need to be submitted for any record requested that this applies to. 
1. Offices need to put in place a process to ensure hours entered have documentation to support the entry (eJAS notes and/or Activity/Job Search logs). 
1. Review findings provided:  July 2012  (findings may be provided sooner)
1. Information to help staff and supervisors plan for and conduct internal reviews of actual hours will be provided.
1. DSHS will be looking at eJAS notes if appropriate.  If there are no notes…it didn’t happen

1. Career Scope Statewide Training (April and May)
1. Roll out regional statewide training
1. 1 day training in 4 different locations around the state
1. More information will be shared concerning dates and locations

1. Auto Pay Increase
1. Automatic Transportation Payments (Auto Pay) are being increased effective February 15, 2012. This increase is designed to help support parents in meeting their requirements while engaged in Employment Services. The new payment totals by category are:
1. Immediate -$25 (no change)
1. Urban - $35 twice a month if a parent lives within 40 miles of your office
1. Rural -$45 twice a month if a parent lives more than 40 miles from your office
1. There is a possibility this will be increased again because of the cost of fuel

1. Support Services - On-the-Job Training
1. Priority funding

1. New SKIES service – WorkFirst Initial Assessment.
4. WF Initial Assessment 
1. The service will be taken for each Initial Assessment Completed (Auto Service when all required question completed) and for all Initial Assessments reviewed/updated because a new Initial Assessment cannot be entered. Entering this service ends the requirement to enter a note in SKIES about reviewing/updating the Initial Assessment as of Jan 3rd, 2012.   
The new service will be used to collect the WF Initial Assessment data for our performance based contract
1. Job Seeker/Seeker Service “WorkFirst Initial Assessment” is required on all updated and all new WF Initial Assessments

1. Performance Based Contracts
5. Update
0. We have finished the IA report for Oct, Nov & Dec 2011
0. Walla Walla is working on a program to capture all (EE) Entered Employments for Oct, Nov & Dec 2011
1. The Seeker Services screen should be checked every time an Initial Assessment is completed to ensure the services populated as an Initial Assessment and 
1. Staff must ensure a WF-Initial Assessment service is recorded every time an IA is created or updated 

Security Update-Shelley
1. Security access begins by completing an electronic access request through IT Security.  
6. IT Security completes their requirements and forwards the request to the WorkFirst Administration Unit for process. 
6. The WorkFirst Administration Unit ensure required Non Disclosure Forms have been submitted and grants access to eJAS, JAS/JFS, and CATS. 

Allocations/Vendor Support/Batching – Steve Cheek
1. (SWV) State Wide Vendors
1. OFM is cleaning up the SWV list and is changing the naming conventions for several vendors
1. Kmart is spelled 3 different ways…Kmart, K Mart and K-Mart
1. DOT- for the Good to Go Pass,  
1. DOL- for Licensing Test 
1. DOH-Health
1. WA State DSHS-Language
1. Please open the attachment above and share with your staff

1. Vendor Registrations
1. New Vendors are taking 5 business days to filter into the WF Vendor Maintenance table
1. Before you contact a possible employer for an OJT make sure they are in the Statewide Vendors Table or if not, let the employer know it may take up to 5 business days to complete

1. Outlook Global
1. Please check your information in the Outlook Global for the correct information and contact the IT Help Desk if the information is incorrect

Open Discussion/Q & A/Wrap Up

2. Can we purchase thumb drives for our WF parents?
We will research and let you know…

2. Will there be a new video on the process for Job Search logs?
There will be no new video as the process on the current video has not changed.


