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June 30, 2011                                 
To:

ECDD Area Directors, ECDD Field Administrators, and 

WorkFirst Supervisors 

From:

Kelly Lindseth, WorkFirst Director
Subject:  
REVISED MEMO:  ESD WorkFirst – Vendor Name Changes 
The memo we sent yesterday contained some incorrect information concerning access to the Statewide Vendor List.  Please delete the memo dated June 28, and replace it with this memo.  We apologize for any confusion or inconvenience. 

Starting in mid-July the agency will convert the ESD Vendor (V) file to the Statewide Vendor (SWV) file. 

Over the next few months, as part of the conversion, vendor names will be listed by the legal name, rather than by the DBA (doing business as) name. This change will mean we must account for a slightly increased processing time for field and WF Administrative staff as they search for the new vendor numbers and names of the vendors we have traditionally used. 
This is a significant change!  However, help screens will be available to assist staff with finding and entering the correct name and number.
Changes include: 

· SKIES and the WorkFirst application will switch to SWV over the next few months.

· Initially, the ESD vendor numbers (V) will be duplicated to ease the transition; however, we want to focus staff on using the SWV right away to save the back-end clean up that will result from using the V numbers. 

· Suggestion…As you process vouchers or A19’s, please create a local Vendor list to record the legal name, the DBA and the correct SWV number to ease the transition process for your local office

· The new sub object code used for the creation of A19’s to the Vendor has been changed from NZ to NB effective July 1, 2011. The ICM will be revised in July to reflect this change!

If you have any questions or need additional help finding the correct vendor, please contact Steve Cheek 360-407-1366/ scheek@esd.wa.gov.
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