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September 9, 2010
To:

ECDD Area Directors, ECDD Field Administrators, and WorkFirst Supervisors 

From:

Kelly Lindseth, WorkFirst and OES Director

Subject:  
ESD WorkFirst – Actual Hours Monthly Participation Report in CATS


Effective today the Actual Hours Monthly Participation Report will be made available in CATS. The initial report provides data for July. The ECDD WorkFirst website will provide historical data through June 2010.  This change allows us to provide more real time information to staff and eliminates our need to wait for data from the data warehouse to be updated.  All data will come directly from eJAS.  Complete report data for the previous month will always be available the first business day after the 10th each month. 
Attached is the “Instructional Guide - Actual Hours Participation Reports: Fulltime Monthly; Fulltime and Part-time Days in JS.  The report is broken down into 3 separate reports: 

· Fulltime Monthly:  This report is based on the number of hours a parent participates during a month to achieve fulltime participation. The report most closely represents the requirements for meeting Federal Participation. 

· Fulltime participation base on days in JS. This report reflects the number of hours the parent is required to participate each day (6 hours) based on a 30 hours per week requirement.  Example: Parent was in JS 10 days.  10 days times 6 hours per day, means to meet participation the parent must have accumulated 60 hours.  Failing to meet the 60 hours means the parent did not meet participation requirements. Parents in JS for less than 5 days are not counted. 
· Part time participation base on days in JS.  This report reflects the number of hours the parent is required to participate each day based on the total required hours of the week.  Example: The parent is scheduled to participate 20 hours per week or 4 hours per day. Parent was in JS 10 days.  10 days times 4 hours per day, means to meet participation the parent must have accumulated 40 hours.  Failing to meet the 40 hours means the parent did not meet participation requirements. Parents in JS for less than 5 days are not counted. 

The reports can be downloaded in to an excel spreadsheet and used for briefings, etc. 

Questions should be directed to Ken Koernke at 360-438-3142 or Maria D’Ambrosio at 360-438-3183.
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