Instructional Guide - Actual Hours Participation Reports: Fulltime Monthly; Fulltime and Part-time Days in JS

Effective September 9, 2010, three new Actual Hours Participation Reports will be available in CATS. 

Each report displays the number of participants from a selected area that have met or have not met fulltime monthly, fulltime daily, or part-time participation standards. Each month’s data is available on the 11th calendar day of the following month. (Example: July data is available on August 11th; August data is available on September 11th).

To access one of the Actual Hours Report, click on the REPORTS tab and select
Report Criteria.
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The Actual Hours Participation Reports can be run at the Statewide, WDA, Office, or CSO level. Select and or enter the criteria then click the Select button. Only one selection can be made at a time.
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The Report Selection Criteria window will close after entry selection is complete. 

Select one of following reports from the REPORTS drop down menu.
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The selected report will display data beginning with program year 2010. 

Historical actual hour’s data prior to July 2010 is located on the ESD WorkFirst website at http://www.wa.gov/esd/workfirst/reports.htm#Participation_Reports 
If Statewide by WDA is selected from the Reports Selection Criteria, all office’s data within the WDA display. Each WDA will display counts for all JS participants in three areas: those who Met Participation, Total JS Count, and Participation Rate by month.
[image: image3.png]== RAS_ A e -tual Rours Paruicipation ’ *
2 ES CATS Actual Hours Fulltime Participation Counts Report (Monthly) - Microsoft Internet Explorer, S I

‘A o e e @
Fe tt Vew Fovols Tooh Felp

Qo - © (%] [B] @ POsewcn provones € (2 L2 L 3 0 2 (9] paBbceD |ABOCEI| ABOCE AaBBC A e‘vam-

: .
Paste B 7 U -abe x, x Aav|W- A Heading6 | TNormal |17MNoSpaci.. Headingl - Change
e LBz 1 a2 A = . . o1 - genee| 5T

Clipboard & 0 Paragraph Styles 5| editing

L T T —

CUSTOMER | LIsTs | TOOLs  REPORTS _ _ HELP

within the WDA display. Each WDAwill display counts for all JS- participantsin three @)
areas:those whoMet Participation,Total- JS Count and Participation Rate by-month

ot program Vear Selection options Statewids By WDA Deta Dictoary 1

30 HoursJul-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10 Jan-11 Feb-11 Mar-11 Apr-11 May-11 Jun-11§y
Het Participation 11
Total 75 50
Participation Rate 12.22%
Pacific Hountain Het Participation 16
Total 75 251
Participation Rate.37%
Northwest Washington Het Participation 12
Total 75 a8
Participation Rate 13.64%
Snohomish County Het Participation 15
Total 75 aLs
Participation Rate 4.76%
Seattle - King County Het Participation 99
Total 75 567
Participation Rate 17.46%
Tacona - Pierce County Het Participation 87
Total 75 420
Participation Rate 20.71%
Southwest Washington Het Participation 4

Actual Hours Fulltime Participation Counts Report (Monthly)

Page: 2014 | Words 352 | 5 |





If an Office is selected from the Reports Selection Criteria, the Office participation data will display by selected program year.
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If a CSO is selected through the Reports Selection Criteria, the CSO participation data will display by selected program year. 
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Reports selected by Office or CSO can select monthly data that can be downloaded into an Excel spreadsheet. All parents in JS for the selected month will display component and participation results specific to the month.  
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All months underlined on the Office or CSO level reports can be downloaded into an Excel spreadsheet.
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Each report has a Data Dictionary document that can be downloaded.

If you need assistance or want to provide feedback, please call:

Ken Koernke


360-438-3142

Maria D’Ambrosio 

360-438-3183 
