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June 27, 2011

To:

ECDD Area Directors, ECDD Field Administrators, and 

WorkFirst Supervisors 

From:

Kelly Lindseth, WorkFirst and OES Director

Subject:  
Labeling Changes and New Lists in the Customer Automated Tracking System (CATS) 

Effective June 30, 2011, you will see several screen changes in the Customer Automated Tracking System (CATS).  Generally, the changes are being made to more accurately reflect the meaning, functionality, and/or purpose behind the screens.  The changes include:

1. The addition of two free form text boxes to the Customer Home Page.

2. Name (label) changes on the Home Page, under the Customer Tab, and under the Lists Tab

3. Two new screens to support the Career Scope Pilot Project

4. Two deletions on the Home Page

Each of these changes is detailed below:

· The addition of two free form text boxes to the Customer Home Page to record short and long term employment goals.  All staff are encouraged to record the parent’s short and long term employment goals for ready reference when meeting with the parent. 
· Label changes include: 
	Old Label
	New Label

	Home Page:  WSA Completed
	Assessment Completed

	                      EC Completed
	Assets Completed

	Under Customer Tab: T.j.s. 
	Asset Inventory

	Under Lists Tab:  W.s.a./E.C. Due
	Asset Inventory Status

	Home Page: Competencies
	Assets

	Home Page: Work Skills Assessment
	Assessments

	
	


Note: 

New Screens added to support the Career Scope Pilot Project (For pilot project use only) include:  
· “Career Scope Employment Tracks” screen added to assign and track employment pathway for each parent as they work towards employment

· “Career Scope Employment Track List” displays each parent by office in an Employment Track   

Deletions include:

· The Employment Plan selection has been removed from the Customer Tab on the Home Page. 

· The Employment Plan and Occupational Goal selections have been removed from the Home Page.

Please direct any questions or comments regarding these changes to Ken Koernke (360) 438-3142. 
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