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Batch Header Sheet 

  
 
 
Org Index Name and Number ______________________________________ 
  
Accounting Period ________________________(month/year) 
 
Check Payment Method:                           
 
         Vendor                      Warrantable             Non-warrantable 

Voucher payments          Warrant payments            Payment by A-19  
 
Number of Items in Batch ____________      Amount ______________ 
 
Prepared By _________________________________  Date _______________ 
                             (Signature) 
 
 
 
Approved By ________________________________  Date _______________ 
                               (Signature) 
 
 
 
 Batch Number   ___________________ Batch Date ________________ 
 
 
Entered By __________________________    Date    ____________________  
                           (Signature)      
 
  
 
            Vendor: I certify each voucher in this batch paid 
 
           Warrantable:  I certify each item in this batch paid 
 

Non-Warrantable:  I certify each item in this batch was credited to a 
WorkFirst parent 

 
Supervisor __________________________________   Date ______________ 
           (Signature supervisor or higher authority) 
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