
Hyperlinks, Part 2: Turn Off Automatic Creation 

This guide shows how to turn off the feature in Word which generates automatic links to 
either URLs or e-mail addresses (a URL is the Internet address of a website). Normally, 
Word automatically creates these ’hyperlinks’ whenever you key text matching standard 
format for either websites or e-mail addresses.  However, sometimes you may want to, 
say, discuss an Internet site without necessarily linking to the site from within Word.  I’ll 
show you below how to turn off this default URL and e-mail link creation feature.  

 

1.)  For the first step in changing 
the default setting, I open up an 
existing Word document, click 
the “Office Button,” then click 
on “Word Options” at the bot-
tom of the dialog box that opens. 

 

 

 

 

 

 

 

 

 

2.) The Word Options box will 
appear.  I then click on the 
“Proofing” menu option. 
 
 
 
 
 
3.) Now I click on the bar which 
reads “AutoCorrect Options.” 
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4.)  In the AutoCorrect dialog 
box, I choose the tab labeled 
“AutoFormat As You Type”. 

 

 

 

 

 

 

 

5.) Now, I go to the “Replace as 
you type” section of that tab, 
and make sure that the check-
box in front of “Internet and net-
work paths with hyperlinks” is 
unchecked. 

 

Then I click on “OK” at the bot-
tom of the box to put this change 
into effect. 

 

 

Now, whenever I enter text with 
the standard format for either a 
URL or e-mail address, Word 
will not automatically incorporate 
a link into the text. 
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