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)Process: Work Experience (WEX)  
An Employment Security Department Work Experience Contract (WEX) is an unpaid, part time, short term (up to six weeks) training assignment and is linked with other job search activities.  The purpose of a WEX is to give WorkFirst participants some work experience to assist them in obtaining gainful employment.
Important Facts About This Program:
1. Work experience offers an opportunity for participants to practice or expand their work skills in a supportive, flexible work environment and provides minimal supervision.  It should complement the participant's career goals.
2. Participants with no significant barriers to employment and are otherwise appropriate for job search may benefit from a short-term work experience.  These participants have been unsuccessful in job search due to one or more of the following: 
a. Insufficient current work history 
b. Lack of one or two job skills in a new career field 
c. Insufficient current job references 
d. Been away from the labor market for an extended period 
3. Participants will have made arrangements for transportation and child care.
Process Steps:
Use the WorkFirst Internal Controls Manual for step-by-step instructions: 
WEX-Step-by-Step
WorkFirst Point of Contact:
WorkFirst Administration Unit   
1-800-339-3981
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Other Resources
)Policy/Mandates Informing This Process:
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2. RCW 74.08A.250, Work activity defined 
3. WAC 388-310-0400, Entering WorkFirst Program
4. WF HandBook 4.4, Employment Services – Work Experience
5. WF HandBook 4.4.1, What is an ESD Work Experience?
6. WF Internal Controls Manual, Section 3, Support Services
7. WF WEX Standards
8. WF HandBook 4.4.10, ESD Work Experience – Step-by-step guide
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