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WOTC is a federal tax incentive program for employers to hire applicants from specific target groups that normally have greater difficulty finding employment. An employer who is willing to hire and retain a potentially eligible job applicant from one of these groups, only needs to complete two forms and submit the information to Employment Security Department (ESD); possibly saving the company between $2,400 and $9,600 on federal taxes.
					Important Facts				Overview

Important facts about this process:
1. Employers cannot claim a WOTC credit without first receiving a certification from the state workforce agency (ESD in WA State) in the state where the applicant went to work.  The certification says that the applicant has been determined eligible under the WOTC program.  
2. Target groups include:
a. Temporary Assistance for Needy Families (TANF) recipients. 
b. Disabled or other disadvantaged veterans. 
c. Felons hired within a year after leaving prison and those residing in Work Release programs.   
d. Supplemental Nutrition Assistance Program recipients (SNAP, formally Food Stamp program).  
e. Some people with disabilities participating in vocational rehabilitation programs 
f. Supplemental Security Income (SSI) recipients. 
g. Additional subcategories and conditions apply.  For more information visit www.wa.gov/esd/wotc.
3. The applicant is ineligible if he or she has ever worked for the same employer.
4. There is no limitation on the number of WOTC applications an employer can file. 
5. WOTC applications must be submitted to the ESD WOTC Unit within 28 days of the first day of work.  Beginning October 1, 2012 employers must submit all requests through the ESD WOTC site: https://fortress.wa.gov/esd/wotc/. 
6. Employers do not necessarily know about WOTC incentives.
a.  Potentially eligible job seekers should be well versed in the WOTC program.
b. WorkSource staff should market the program to businesses and prepare seekers to better market themselves.  

Process steps 
Other Resources				Step-by-Step

1. The new hire fills out page 1 and signs the IRS Form 8850 (Pre Screening Notice and Certification Request for Work Opportunity Credit).  The employer completes and signs page 2.
2. The new hire completes the US Department of Labor (DOL) ETA Form 9061, Individual Characteristics form. 
3. Employers submit the application (IRS 8850 and DOL ETA 9061 forms) using the WOTC online filing system: https://fortress.wa.gov/esd/wotc/. 
NOTE: Employers must first complete the required IRS and DOL forms before entering all the information from the completed and signed forms into the online filing system and submitting.  Late or incomplete IRS forms 8850 are denied automatically by the WOTC online filing system.  
4. When a determination has been made on an application, the employer may print the      certification or denial from their account in the WOTC online filing system.  It is up to the employer to retain the original IRS Form 8850 and claim the tax credit on its taxes according to IRS limitations.
WOTC Program Hiatus
Congress must decide to periodically extend the WOTC program so it is common for the program to have months in hiatus.  In the history of WOTC, the program has always been extended with a retroactive clause to encompass all or most target groups.  Occasionally groups are added or some groups’ eligibility is left to expire.  Therefore, employers should continue to submit their WOTC applications for all groups as they have only 28-days after a new employee starts work to file an application for certification regardless of program hiatus.  When WOTC is extended with a retroactive provision, applications which were filed timely and determined eligible can then be certified.  Current authorization is for specific categories of military veterans during their first year of employment.
WOTC Point of Contact:
[bookmark: _GoBack]Judy Ok is the WOTC State program coordinator.  She can be reached at (360) 902-9717. The ECDD WOTC Unit’s toll-free telephone number is 1 (800) 339-3981.
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