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)Process: Temporary Employment 
Temporary Employment is a paid, unsubsidized job lasting 30 days or less (through Labor Ready, Manpower, etc.) through casual labor (odd jobs for landlord, friends, and relatives) or other employers offering temporary employment. 
Important Facts About This Process:
1. Temporary Employment can be part-time (31 hrs. per week or less), or full-time employment (32 hrs. per week or more).
2. The Temporary Employment must have an estimated employment end date of 30 days or less and the employer does not consider the WorkFirst parent a permanent full-time or part-time employee. 
Process Steps:
1. The Employment Security WorkFirst Counselor will:
a. Brief the participant on what constitutes Temporary Employment.
b. Excuse the participant from assigned job search tasks.
c. Advise the participant that if the work cannot be verified within 3 business days of completion, the day(s) will be considered "no shows" and she or he may not be excused for temporary employment in the future.
d. Excuse the parent in CATS as "Temporary Employment Unverified" when a participant calls to be excused for this purpose.
e. Verify employer information in one of three ways:
i. The participant brings in a Temporary Employment Verification Form. 
ii. The participant provides a paystub.
iii. Staff calls employer for verification.
f. After verifying employment, change the "Temporary Employment Unverified" in CATS to "Excused - Temporary Employment Verified." 
g. Not enter hours for Verified Employment in CATS in Actual Hours as excused or participating hours.  Verified Hours will be entered on the Actual Hours screen for Temporary Employment in CATS.
h. If unable to verify employment, and parent did not call in to report the absence timely, leave "Temporary Employment Unverified" as recorded in CATS and enter a note in eJAS documenting the actions taken to verify employment and that the participant was advised he/she was considered a "no show" on that day.
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WorkFirst Point of Contacts:
WorkFirst Administration Unit   
1-800-339-3981
Policy/Mandates Informing This Process:
1. What is Temporary Employment-How to report it.- WorkFirst Handbook Chapter 4.2.14-
2. Recording Temporary Employment-WorkFirst Standards Item 11 A - E-
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