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Detailed Steps                     Overview
)Process:  Using the Employment and Economic Information Website to Search for Job Openings
WorkSource staff should use labor market information to help job seekers with finding employment.   The Employment and economic information website from LMEA can be used to navigate job seekers to Go2WorkSource.com to find job listings.  
Process Steps:
1. Start with the employment and economic information website.
2. Navigate to Go2WorkSource.com.
3. Use either Quick Job Search or Advanced Search for job queries.
4. Narrow down the search to appropriate occupations and areas.
Detailed Steps for this Process:
1. Open your web browser and type the following URL address: https://fortress.wa.gov/esd/employmentdata.   
2. The Employment & economic information website displays. There are two drop down menus.
3. Select I am: a job seeker (Fig. 1).
4. Press the Looking for… drop down menu.
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3. Select a Job Seeker
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4. Looking for...
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5. Choose job openings (Fig. 2).
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(Fig. 2)
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5. Job openings
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6. The Go2WorkSource.com page displays (Fig. 3).  
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    (Fig. 3)
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There are two types of Job Search options, Quick and Advance.  
Job Search does not require a user to register for a Go2Worksource.com account.
However, once a Job Search result appears, registration is required to:
· save search results to the Prospect Folder, 
· communicate  with the Employer through the Message Center, 
· apply for a job opening by submitting a resume or an application that is stored on Go2WorkSource.com 
Conducting a Quick Search: (Fig. 4)
7. Select a location.  Locations are shown by major city of each county.  King County is divided into north, east, west, and south.
8. Choose one of 23 major occupational categories.
9. Using Keywords is optional.
10. Search using a Job order number. 
11.  (
9. Keyword(s) 
7. Location
8. Occupations
10. Job Number 
12. Search Help
) (
    (Fig. 4)
) (
9. Keyword(s) 
7. Location
8. Occupations
10. Job Number 
12. Search Help
11. Select Search
)Select search for jobs to begin search.
12.  (
11. Select Search
)Help is available on the Quick Job Search screen.
Conducting an Advance Search: (Fig. 5)
13. Advanced Job Search allows the user to select multiple locations and/or multiple occupations.
14. Select the Advance Job Search tab.
a. Select location(s). There are additional location choices that cover a larger area. “Anywhere in WA” and 
b. “All locations including Out of State.”
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14. Advanced Job Search
)
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    (Fig. 5)
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14b. larger area
)


15.  (
               
   
Other Resources
) (
5. Select to start search
)Select one or more Occupations.  (Fig. 6) Use the scroll bar to see choices.  For multiple selections, hold down the Ctrl (PC) or Command (Macintosh) key while clicking in the list. 
16. Select “Search for Jobs.”


 (
    (Fig. 6)
)
 (
15. Select Occupation(s)
)



 (
16. Select Search for jobs
)



17. Search results display.





Additional Process Aids:
Checking the Unemployment Rate
Find Employment in a Similar Occupation
Find Employment in the Same Occupation but Different Industry
Find Employment in Related Industry
Find Employment in Same Industry
Find Employment Using the Skills You Have (Transferable Skills)
Find Occupations in Demand
Find Wage Information
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