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Policy 

A. All Employment Security Department (ESD) employees and partner tenants will 
adhere to the Facilities Standards Handbook.  

B. All ESD buildings will comply with the Americans with Disabilities Act. 

C. ESD employees and partner tenants will not make alterations to the buildings or 
furniture to include workstation modifications.  For safety reasons, only Office 
Services staff are authorized to make these modifications.  

D. Office Services is the Department’s liaison to Correctional Industries.  All furniture 
inquiries and orders must be made through Office Services.  See ESD Policy #2003-
1 – Purchasing Rules.   

E. This policy will be incorporated as a reference in Resource Sharing Agreements that 
provide compensation for space. 

F. Any exception to this policy must comply with state law, regulations and policies, and 
must be approved in advance by the Commissioner or Deputy Commissioner 
(see Procedure 2017-A, Requesting an Exception to Facilities Standards). 

Definitions 

ESD facilities – all buildings and adjacent parking lots, lawns, landscaping, walkways, 
etc., owned or leased by ESD. 

Related Policies 

ESD Policy #0013-1 - Reasonable Accommodation 
ESD Policy #0020 – Workplace Security 
ESD Policy #0026 – Access to ESD Facilities 
ESD Policy #1013 – Health and Wellness Program 
ESD Policy #2006-1 – ESD Safety Program 

http://apps.leg.wa.gov/rcw/default.aspx?cite=43.82
http://insideesd/Media/Default/personnel/administrative-procedures/2017-facilities-standards-handbook.pdf
http://insideesd/Media/Default/personnel/administrative-procedures/2017-facilities-standards-handbook.pdf
http://www.ada.gov/index.html
http://sharepoint/sites/OfficeServices/Facilities/Requests/SitePages/Home.aspx
http://insideesd/Media/Default/personnel/administrative-policies/2003-1-acquisition-purchased-goods.pdf
http://insideesd/Media/Default/personnel/administrative-policies/2003-1-acquisition-purchased-goods.pdf
http://insideesd/Media/Default/personnel/administrative-procedures/2017-procedure-requesting-an-exception-to-facilities-standards.pdf
http://insideesd/Media/Default/personnel/administrative-policies/0013-1-reasonable-accommodation-nondisdiscrimination.pdf
http://insideesd/Media/Default/personnel/administrative-policies/0013-1-reasonable-accommodation-nondisdiscrimination.pdf
http://insideesd/Media/Default/personnel/administrative-policies/0020-workplace-security.pdf
http://insideesd/Media/Default/personnel/administrative-policies/0020-workplace-security.pdf
http://insideesd/Media/Default/personnel/administrative-policies/0026-access-to-esd-facilities.pdf
http://insideesd/Media/Default/personnel/administrative-policies/0026-access-to-esd-facilities.pdf
http://insideesd/Media/Default/personnel/administrative-policies/1013-health-productivity.pdf
http://insideesd/Media/Default/personnel/administrative-policies/2006-1-department-safety-and-health-program.pdf

