CONDITIONS OF JOB REFERRAL TO PRIVATE EMPLOYMENT AGENCY
You are being referred to a fee-charging private employment agency that has a signed JOB REFERRAL AGREEMENT with this service delivery site.  

That agreement provides in part: 

1.   That you will be referred by the agency only to the specific employer job opening designated in the order listed by the agency with this service delivery site.
    

2.   That you will not be charged or assessed any fee by either the agency or the employer for services provided by the agency.
    

3.   That any fee charged by the agency will be paid by the employer.
    

4.   That you will not be solicited, pressured, or encouraged by the agency to enter into or sign a contract for services provided by the agency.
    

5.   That you are under no obligation to sign a contract with the agency for referral service. 

Any attempt by the agency to encourage, solicit, pressure, or otherwise induce you to enter into an agreement or contract, or to collect a fee is to be reported immediately to this service delivery site. 

Local Service Delivery Site Name, Address, and Telephone Number:

JOB REFERRAL AGREEMENT  


_________________________________________, a private employment agency, (hereinafter called the "AGENCY") hereby enters into agreement with the Washington State WorkSource system at _________________________________________ (Local Service Delivery Site) (hereinafter called  "WORKSOURCE") for the purpose of describing the process whereby WORKSOURCE may accept job orders from and make job referrals to the AGENCY. 

In consideration of receiving services provided by WORKSOURCE, the AGENCY agrees to the following conditions: 

A. The AGENCY, at its discretion, may request referral of job applicants from WORKSOURCE when a definite, specific job order has been received from an employer who will pay the full fee for the services provided by the AGENCY.
    

B. The AGENCY shall provide the WORKSOURCE all information necessary to ensure that the job order is consistent with DEPARTMENT policies and procedures.
    

Contingent upon the Agency's approval of this Agreement: 

A. WORKSOURCE, at its discretion, may refer job applicants to the AGENCY.
    

B. WORKSOURCE shall provide each person referred to the AGENCY with the following written information:
      

1. That the referral is to a fee-charging private employment agency.
    

2. That persons referred to the AGENCY by WORKSOURCE will be referred by the AGENCY only to the specific employer job opening designated in the order listed by the AGENCY with the WORKSOURCE.
    

3. That the person referred to the AGENCY will not be charged or assessed any fee by either the AGENCY or the employer for services provided by the AGENCY.
    

4. That the person referred to the AGENCY will not be solicited, pressured, or encouraged by the AGENCY to enter into or sign a contract for services provided by the AGENCY.
    

5. That there is no obligation to sign a contract with the AGENCY for referral service.
    

6. That any attempt by the AGENCY to encourage, solicit, pressure, or otherwise induce the person referred to enter into an agreement or contract, or to collect a fee is to be reported immediately to the WORKSOURCE. 

Termination 
WORKSOURCE may terminate this Agreement in whole, or in part, for convenience, or at any time it is determined that the AGENCY has failed to comply with the terms of this Agreement.  WORKSOURCE shall promptly notify the AGENCY in writing of the termination and the reasons for termination, together with effective date of termination. 

Either party may without cause, at any time during the term of this Agreement, terminate this Agreement by giving a thirty (30) day written notice of its intention to terminate.  If the party giving the termination notice does not withdraw the notice by writing, this Agreement shall terminate upon expiration of the thirty (30) day period. 

Upon termination, WORKSOURCE will immediately cease referrals to the AGENCY and cancel any active AGENCY job orders. 

Changes, Modifications, and Amendment 
This Agreement may not be changed, modified, or amended.  The AGENCY may suggest changes, modifications or amendments which might be incorporated in a new agreement if approved by the Commissioner of the Employment Security Department or his/her designee. 

Nondiscrimination 
During performance under this Agreement, the AGENCY will comply with the terms of the following nondiscrimination provision, as well as the federal and state laws and regulations governing equal employment opportunity. 

No person shall, on the grounds of race, creed, color, religion, sex, marital status, national origin, age, sexual orientation, sensory, mental, or physical disability, or political affiliation be discriminated against or denied referral services under this Agreement, provided that the prohibition against discrimination in referral services because of disability shall not apply if the disability prevents the proper performance of the work as stated in the job order. 

In the event the AGENCY refuses to comply with this provision, this Agreement will be suspended or terminated by WORKSOURCE 

Use of Name Prohibited 
The AGENCY shall not in any way contract on behalf of or in the name of WORKSOURCE.  No informational pamphlets, notices, press releases, research reports, or similar public notices concerning this Agreement will be released by the AGENCY without obtaining prior written approval of the WORKSOURCE. 

Independent Capacity of AGENCY 
It is declared that the AGENCY and any agents or employees of the AGENCY in the performance of this Agreement are acting independently and not in any manner as officers, employees or agents of the WORKSOURCE or the state of Washington. 

Indemnification 
The AGENCY shall protect, save and hold harmless WORKSOURCE from all claims, costs, damages, or expenses arising out of the negligence or deliberate act or omission of the AGENCY.  Likewise, WORKSOURCE shall protect, save, and hold harmless the AGENCY from all claims, costs, damages, or expense arising out of negligence or deliberate act or omission of WORKSOURCE.  In the case of negligence of both WORKSOURCE and the AGENCY, any damages allowed shall be levied in proportion to the percentage of negligence attributable to each party. 

This Agreement sets forth in full the entire Agreement of the AGENCY.  Any prior agreement, representation or understanding, verbal or otherwise, between the AGENCY and WORKSOURCE is hereby deemed to be null and void and of no force and effect whatsoever. 

If any provisions of this Agreement shall be deemed in conflict with any statute or rule of law, such provision shall be considered modified thereby into conformance with said statute or rule of law. 

Period of Performance 
Subject to its other provisions, this Agreement shall be effective on the date the signed Agreement is received by the WORKSOURCE.  This Agreement will remain in effect until superseded or terminated as provided herein. 

 _____________________________________
Private Employment AGENCY Representative 

_______________
Date of Signature 

___________________________________________                 
Department of Revenue Registration, IRS Number or UBI number 

____________________________
WORKSOURCE Representative 

____________
Date Received 

 

