Workforce Investment Act Title I-B
Washington State Policies

SECTION B: Fiscal Controls and Accounting Guidelines

Grantees, subrecipients, and contractors funded under the Workforce Investment Act (WIA), whether in whole or in part, must abide by the Workforce Investment Act of 1998, the WIA Regulations, all applicable Office of Management and Budget (OMB) circulars, state requirements in laws and rules (Revised Code of Washington and Washington Administrative Code), Office of Financial Management (OFM) policies and the Washington State WIA policies.
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BACKGROUND

Fiscal agents and subrecipients under the Workforce Investment Act (WIA) must submit reports as required by the U.S. Department of Labor (DOL) and the Washington State Employment Security Department (ESD). Failure to submit report on a timely basis may result in immediate corrective action and possible delays in the processing of reimbursement request.

POLICY

The Workforce Development Council (WDC) shall submit all necessary reports within the time period specified. Failure to submit mandatory reports on a timely basis may result in corrective action and the possible delay in the processing of reimbursement requests. Such delays may be necessary to allow ESD to determine the nature and extent of the problem which prevents, delays, or prohibits the WDC from meeting statutory requirements.

Reporting Requirements

The WDC fiscal agents shall submit quarterly financial reports within thirty (30) calendar days after the end of the report period, unless required on a more frequent basis for corrective action purposes. Reports are due October 31, January 31, April 30, and July 31.  If a closeout report has not been received for a grant and/or contract that has ended, a quarterly report must be filed.

The WDC’s fiscal agent shall report the quarterly fiscal activity on the WIA Quarterly Financial Status Report per instructions attached to the form.

If WDC fiscal agents and other service providers do not comply with the reporting requirements of this policy, corrective action may be implemented by ESD. WDC’s may be required to report on a monthly basis when quarterly  reports are submitted late or are incorrect, or when a WDC has received audit findings or fiscal monitoring findings. 

Operators of National Reserve Grants (NEGs) or other state subrecipients shall report monthly fiscal activities on a WIA Quarterly Financial Status Report per instructions found on the reverse side of that form.

A final financial report is generally due sixty days after grant funds are expended. Grant settlement packages, will indicate the date the settlement is due to ESD. See WIA Policy No. 3245 "Grant and Contract Settlement."

The WDCs must use a First in First-Out (FIFO) policy in which unexpended obligational authority is expended before the expenditure of any subsequent year’s (new) obligational authority. Under FIFO procedures, unexpended funds available from a prior year are expended first in the subsequent year in an amount equal to the unexpended obligational authority balance. Not using a FIFO policy could result in DOL recapturing of a previous year’s unexpended funds at the end of the grant period.

DEFINITIONS

None.

REFERENCES

All fiscal policies and guidance letters published for WIA are governed, as appropriate under:

· Public Law 105-220

· 20 CFR Part 652

· OMB Circular A-122, Cost Principles for Non Profits

· OMB Circular A-133, Audit of State and Local Government

· OMB Circular A-133, Compliance Supplement

· OMB Circular A-21, Cost Principles for State and Local Government and Indian Tribal Government

· Federal Register Vol.65, No.124, Resource Sharing for Workforce Investment Act One-Stop Centers

· Generally Accepted Accounting Procedures (GAAP)

SUPERSEDES

State Policy 3249, August 29, 2001

WEBSITE

http://www.wa.gov/esd/policies/title1b.htm
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