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Access Request


To request access to SKIES Data Warehouse data tables for custom reporting needs, return this form, completed and signed, via e-mail to Scott Wheeler in the Labor Market & Economic Analysis (LMEA) division (swheeler@esd.wa.gov). LMEA will notify the requesting user and their local approving authority of approvals by e-mail. The SKIES Data Warehouse administrator will advise you on how to connect to the database. Consult the Data Dictionary available through Inside ESD–Data Mall for information about the data in each database table.

Note: If you are inactive in the SKIES Data Warehouse for more than 90 days, your access will be automatically terminated. You must resubmit this form to reinstate access. 

PART ONE: Requesting User’s Information
· Requesting user’s name:  ___________________________________
· E-mail address: _________________________________		Phone number: __________________
· Supervisor’s name: ______________________________
· ESD network logon ID (if you have one): _______________________
· Will you be accessing the data warehouse from outside the ESD firewall?    Yes     No
· What query tools/software will you use to extract data from the data warehouse?
______________________________________________________________________________________
· Workforce Development Area (WDA) or agency/division name: ___________________________________

· I am    an ESD employee      Partner staff member*
*Records for clients who opt out of data sharing are accessible by ESD staff only.

Partner Staff Only
· Partner/agency name: ____________________________________
· Does your organization have a current SKIES data sharing contract?    Yes     No
· Contract number: _______________________________
· Have you signed the SKIES Notice of Nondisclosure?    Yes     No

PART TWO: Minimum Requirements
Users who are granted access to the SKIES data warehouse have direct access to data tables for ad hoc queries and reports using database management software. Describe how the requesting user meets these minimum requirements:

1. Experience in at least one reporting tool (i.e. SQL, PL/SQL, Brio, SAS, Crystal Reports, FileMaker, MS Access, MS Excel).
	

	



2. Knowledge of the data.
	

	

	

	



3. Knowledge of the business.
	

	

	



4. Understanding of how to assure report accuracy.
	

	

	



PART THREE: Local Approval
By submitting this form, both the requesting user and the local approving authority certify that the requesting user’s information is true and correct, and that the requesting user has read and understands the applicable use and confidentiality policies/rules (Security/Confidentiality per ESD Policies 0029, 0030, 0031-1, and RCW 50.13.060).


	Requesting User’s Signature
	Date

	

	

	
	

	Local Approving Authority’s Signature*
*WDC Director/ESD Area Director or Assistant Commissioner/
Partner Agency Director
	Date



Revised 3-5-13	1	WorkSource Standards & Integration Division
image1.gif
WORI$OIHCB




