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[bookmark: Text1]DISLOCATION EVENT CHECKLIST			Date:      			

	GENERAL BUSINESS INFORMATION

	Business name
	

	Business mailing address
	

	Physical address (if different)
	

	Contact name
	

	Contact phone number
	

	Contact email
	

	SPECIFIC EVENT INFORMATION

	What is the proposed layoff date?
	

	How many employees will be affected by the layoff?
	

	How many union employees will be affected by the layoff?
	

	How long is the layoff expected to last?
	

	Are any of the workers expected to retire?
	

	If the layoffs are to be done in phases, what are the layoff dates?
	

	How many workers will be affected on each date?
	

	If the layoff is temporary, will all workers be called back?
	

	Will the workers be eligible for “Standby” status?
	

	Do employees have any bump options?
	

	Is there a severance package?
	

	Pension information
	

	What language(s) do the employees speak? How many employees per language?
	

	Rapid Response Information Day:
· Location: On site?
· Paid time to attend?
· Employer suggested dates and times?
· Suggested Presenters:
UI, CBC, DWP, WSCB, Community Health Plan, 211, HR Rep.
	




